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	Interview Countdown Checklist

	
	
	

	COUNTDOWN IN DAYS
	ACTIVITY
	COMPLETED

	
	
	(ü)

	6 days before the interview
	· Research the company, find out as much as you can and write some bullet points to remind you.
	 

	
	· 
	

	5 days before the interview
	· Plan your journey, ensuring you set a time to leave that will enable you to arrive 15 mins before interview.
	 

	
	· Read through your application form.
	

	
	· Read the job description.
	

	
	· Obtain some examples of interview questions.
	

	
	
	

	4 days before the interview
	· Practice your journey to the interview.
	 

	
	· Practice your response to interview questions.
	

	
	· Read through your application form.
	

	
	· Read the job description.
	

	
	
	

	3 days before the interview
	· Decide on clothes to wear for the interview.
	 

	
	· Read through your application form.
	

	
	· Read the job description.
	

	
	· Locate all documents you need and place them in a folder. Print/Photocopy CV's.
	

	
	
	

	2 days before the interview
	· Practice your responses to interview questions.
	 

	
	· Read through your application form.
	

	
	· Read the job description.
	

	
	· Clean clothes for interview if necessary.
	

	
	
	

	Day before the interview
	· Remind yourself of the journey plan.
	 

	
	· Practice your responses to interview questions.
	

	
	· Read through your application form.
	

	
	· Read the job description.
	

	
	· Ensure clothes are ironed and ready to wear.
	

	
	· Clean your shoes.
	

	
	· Set aside money / tickets for your journey.
	

	
	
	

	Interview day
	· Eat before you put interview clothes on to avoid spills and stains.
	 

	
	· Ensure your appearance is smart before leaving the house.
	

	
	· Remember your journey planner, documentation folder, and money / tickets for your journey.
	

	
	 
	



If you feel anxious, take a few deep breaths to compose yourself.
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